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Purpose

To establish limits on the use of credit for satisfying the company’s financial obligations.

Policy

No lines of credit are to be established by the Financial Management without the express approval of the Board of Directors, apart from the following exceptions:

1. Customary credit provided by vendors for the duration of a 30 day billing cycle.

2. Credit cards issued by retail merchants with whom the company does regular business.

3. Credit cards issued by banks to be used for limited, unplanned expenditures in place of petty cash or handwritten checks.

Credit cards as described herein are to be held by Financial Management and issued for use by employees on an as-needed basis. Financial Management may impose additional controls regarding who may be authorized to use such cards, when they must be returned, and other restrictions that apply. Loss of a card shall be reported immediately to Financial Management.

Applicability

This policy applies to all lines of credit available from both financial institutions and vendors.







